Gaming Employee Registration

Processing Gaming Employee
Terminations in GCB Online System



Gaming Regulation 5.105 (12)

“12. On or before the fifteenth (15th) day of the
ensuing month after a calendar quarter, each
licensee shall submit a written report to the
board containing the name, social security
number, position held, and date of
termination or separation of all gaming
employees terminated or separated from
service within the preceding quarter.”



Online Terminations OR Quarterly
Term Reports

* Licensee must submit terminations online as they
occur OR submit a quarterly term report to the
Board as outlined in Reg 5.105 (12) in order to be

in compliance

* Benefits to online reporting: Maintains an up-to-
date list of all gaming employees registered to
your location; no need to send any paperwork for
term reports (monthly hire reports still apply)

* The Board prefers licensees use the online system
to submit terminations



From ERU Home Page, click “Employee

Terminations” link
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Select Location and Search Employees
by Name, SSN, or R#
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Select Employee to Terminate by
Clicking on Name Link
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Enter Termination Date and Click
“Submit”
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Confirmation Message Appears
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Employee Now Shows as “Termination
Submitted”
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Click on “Terminations Report” for
Report of Terminations Submitted
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Enter Date Range and Click “Submit”
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Report is in a .pdf Format
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Terminations Report
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For List of All Registered Employees,
Click “Employee Terminations”
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Click the “Report” Button
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List Appears as a .pdf Document
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To Create Registered Employees List in
Excel, Click the “Export” Button
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Excel Document of all Registered
Gaming Emplovyees
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Helpful Hints

* Running Term Reports on the system serves as an
audit tool to ensure all of your terminations were
submitted (suggest doing this quarterly; no need
to send these in to GCB)

* Running Registered Employees list allows you to
“clean up” your list and remove all employees
who have left your location from your list
(suggest doing this immediately and periodically
thereafter; no need to send to GCB)



Questions?

* Please call the Employee Registration Unit any
time at (702) 486-3340 or e-mail
ERU@gcb.nv.gov



